
 

 

HOUSE RULES 
 

The following are BILLETING AREA HOUSE RULES, to wit: 

 

01. Intoxicating Liquor and any other Alcoholic Drinks are not allowed inside the Billeting Area; 

02. Drinking Intoxicating Liquor and any other Alcoholic Drinks, and Smoking within the billeting premises are strictly 

prohibited. The Designated Smoking Area will be found outside the premises; 

03. Heavily Intoxicated Employees will not be allowed entry to the premises and must wait for at least an hour at the 

holding area unless otherwise more time will be needed to let the alcoholic spirit subside as a precautionary measure, 

however, if in the event the intoxicated employee/s will be found to be undesirable, he or they will be turned over to 

the Barangay Justice for appropriate action; 

04. Billeting Area Curfew Hour is from 9:00 PM until 5:00 AM. Nobody will be allowed to enter or to leave the premises 

during Curfew Hours, except those employees who are doing Over Time works or during emergency cases; 

05. During Curfew Hours, everyone are expected to sleep and rest to regain the necessary strength in preparation of the 

next day’s work, and must strictly observe due silence as a courtesy to those who were already asleep. Violators will 

be Denied to Billet;  

06. Everyone must help maintain Cleanliness and orderliness in the premises and its immediate vicinity. Cleaning of 

Respective Bedroom is a Must. Littering is strictly prohibited. Trash and garbage must be placed and thrown at the 

designated garbage bins thereby following the proper segregation of garbage scheme. Violators will be penalized to do 

general cleaning within the premises; 

07. The usage of any electrically operated appliances are strictly prohibited particularly Rice Cooker, Electric Iron, 

extension outlet, and unauthorized additional Electric Fan. Violation means confiscation of equipage in question; 

08. Electrical Outlets found in each room are designed for cellular phone charging only and not for any other unauthorized 

purposes; 

09. Everyone has their own obligatory responsibility to help minimize electrical power and water consumption by turning 

off all electrically operated equipages if not in use or after usage or when deemed necessary whether it may be at the 

respective bedroom, comfort room, alley, etc, such as; electric fan, air conditioning, lights, faucet, and shower; 

10. Comfort Rooms are all common and for the usage of everybody. As such, it is a Must to maintain it in an orderly, 

sanitation, and clean manner as a courtesy to the next user/s; 

11. Respective Bed Space will be assigned for the use of a designated employee, as such, no one is allowed to transfer to 

other bed space or occupy other bed space other than that has been properly assigned, unless duly authorized by the 

Administrative Office; 

12. “One Bed Space is to One Locker system” is strictly being enforced. Additional or improvised locker is not allowed; 

13. Vandalizing, Unauthorized Repairing or Improvising in and at any part of the billeting area or even at the designated 

bedroom or bed space is strictly prohibited;  

14. When Laid-Off, Resigned, Finished Assigned Phase of Work, or Reassigned to other Project Site, proper Check-Out 

Form must be filled out and submitted to the Administrative Office for the appropriate clearance to be presented to the 

assigned and on duty Security Personnel before leaving the billeting area; 

15. It is Clearly Understood that any employee/s can be denied to Billet Privilege if found Guilty for the Violation any of 

the above stated House Rules. 

 

ACKNOWLEDGMENT  and  CONFIRMATION 

 

 I, __________________________, assigned as a ______________, at ______________ project, with DMCI Employee 

Identification Card № _________, hereby acknowledged and confirmed as an applicant for the Privilege to Billet at Staff 

House/Barracks located at ___________________________________ , 

To religiously, properly, and strictly follow and abide all of the above-stated House Rules and other additional or revised 

House Rules to be implemented as the need arises. I further acknowledged and confirmed that I was made to properly 

understand all of the House Rules and that the DMCI Administrative Office may deny me of my privilege to billet if I had 

been found guilty in the violation of or refuse to comply to any of the Rules and Regulations governing my proper conduct 

while I am temporarily staying at the billeting area. 

 

 I hereunto set and affix my signature to properly attest my acknowledgment and confirmation this ____ day of 

____________, 2019, at _______________________. 

 

 

                   

 

___________________________________ 

Room    № ______                 Signature over Printed Name 

Deck   № ______ 

Locker   № ______ 

 

 

Facilitated By:                        Approved By: 

 

 

 

 RODRIGO D.P. TOH                                                                                      ROGER  L.  BANAAY  

Administrative Assistant                     Administrative Officer 


