FINANCIAL MODULE

1) CHART OF ACCOUNTS

Chart of Accounts is designed on maximum of 7 Levels with a 14 digit

code.

Define Project Account for locking accounts for a particular cost center so

users that belong to that cost center can see the accounts.

Define Depreciation Expense and Allowance for Depreciation Account for

Fixed Assets

Inter Project Account Concept for Branch Accounting

o= Chart of Accounts

Chart of Accounts
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Accourt Code :  |01010010001001

Account Name ;. Building Construction

Account Level : Prefix :

Account Type : Account Mature : | Assets

Project

Dep. Expense

Accumlated Dep.

IIIIIIIIIIIII

Category Mapping
Currency [=] Lcvaiue (FC) 0.00
Interproject D Markup - [[] Appear Cash Flow

Accourts Information | Remarks | Budaet | Out Standing Bills | Employee Wise Tagging |

Reference :
Address :
Phone : Fac :
Email :

Contact Person :

Cell :

GST. No.:

NTM. Nao. :




2) PROJECT FILE

Project File is used to manage different Business Units in one
Organization.
We also define Inter Project Account for Each Business unit for the auto

management of Head Office and Branch Accounting

5! Project Master File EI =] @
» : -‘_l &_‘
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Project Master % s
Project Code : 001
Prefoc : HO
Project Mame : HEAD OFFICE]
Account : HEAD OFFICE [+]

3) LOCATION FILE

In Each Project we can have multiple locations so that we can have the

provision at location level in reports
1= Lecation Master EI = @

Location Master L L

Location Code :  |HOD1
Project :  [HEAD OFFICE
Prefic of Location :  HO

Location :




4) SECTOR /DEPARTMENT FILE

In each locations there can be Sectors / Department Example (Marketing,
Finance & HR) etc, for monitoring of accounts even at sector level that
how much expense incurred, how much assets are there, what revenues

IS generated etc.

"a Sector Master o ® (==
Sector Master ¥ L el

SectorCode :  |GDO1

Location Gaments

Sector : ]

Salary Expense [~]

Salary Payable [~]

Advances [~]

Loan |Z|

Ta ]

EOBI [~]

Deduction [~]

5) TAGGING OPTION

Tagging Option is used to tag those areas which cannot be defined
through accounts for example in Chart of Accounts you will have an head
of expenditure named as Mobile Expense but you cannot monitor on
which mobile number you are incurring that expense so for that we can
have this tagging option to monitor such expenses.

a5l Tag Master Fie oo =

Tag File ol

Tag Code : NOO2
Tag Prefic : NO

Tag Name : OBILE # : 03018233200|




6) VOUCHER SIGNATURE

e Voucher Signature is used to defined signatories on different types of
Vouchers Generated from System.

o
Youcher Type  Signature 1 Signature 2 Iﬁm 3 Signature 4 Signature 5 Signature 6 &
p (CER Prepared & Check |Accounts Officer |Manager Finance |Director Operation |Director / C.EQ. | Signature
CEP Prepared & Check |Accounts Officer  |Manager Finance  |Director Operation |Director / CEQO Receiver Signature
BER Prepared & Check |Accounts Officer |Manager Finance |Director Operation |Director / C.EQ. | Signature
BEP Prepared & Check |Accounts Officer |Manager Finance |Director Operation |Director / C.EQ.  |Receiver Signature
PE
PR
SB
SR
JV Prepared & Check |Accounts Officer |Manager Finance |Director Operation |Director / C.EO.

m




7) CASH BOOK RECEIPT / PAYMENT

Cash Book Payment and Receipt Vouchers are used to record Cash

Payments and Receipts

When the vouchers is finalize it is not editable and if it is un-finalize then

the transaction will not affect the ledger as well as the print out will come

as N/A means Not

Approved.

You have against account option for the management of cash flows, have

tagging available, can incurred expense against fixed assets & employees

— " P
Cash Book Paymen .= ¥ (= x E
Refresh
WVoucher Type : Payment Youcher Finalize
Woucher Mo. : CBP-DOOMDM0T Date : s Chegue Ma. :
Description : ASH PAYMENT AGAINST ENTERTAINMENT EXFENSES]
Paid Ta
Tvpe [Normal v]
> Account Name Contra Account Against Account Project - Location =

H Entertainment Expense (Entertai
[<| PETTY CASH (Cash in Hand)
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El Dweing - Dyeing - Dyeing
EI Dwyeing - Dyeing - Oyeing

m

Total :

100.00 100.00



8) BANK BOOK RECEIPT / PAYMENT
e Bank Book Payment and Receipt Vouchers are used to record Cash
Payments and Receipts
¢ When the user finalize the voucher after that it is not editable and if it is
un-finalize then the transaction will not affect the ledger as well as the
print out will come as N/A means Not Approved.
e You have against account option for the management of cash flows,

have tagging available, can incurred expense against fixed assets &

employees
—— y [ am " P
= P || ﬂ/ ¢
Bank Book Paymen = = # %
Refresh Save Undo
Voucher Type : | Payment Voucher Finalize
Voucher Mo.:  |BEF-D0D0D0434 Date :  18/08/2011 - 7 Chegue No.: 45435332
Description : PAID INV # 68,7173 £ 76 DT 15-05-2011, 31-05-2011, 15-06-2011 & 30-06-2011
Paid To SILVER KNITS
Tvpe Marmal -
x Account Name | Contra Account Against Account Project - Location =
ﬂ Silver Knit (A&ccounts Payable) - | El El Garments - Garments - G
| WHT on Supp [Accounts Payabl |- |4 =] | = | Garments - Garments - Gz
[<| HMB A/C # 161771{Garments) ( z 1 | = | Knitting (Purchases) | = | Garments - Garments - Gz
P -] L~
Fl 1 2
Total : 145,351.00 145,351.00




9) JOURNAL VOUCHERS

Journal Voucher are used to record non cash & bank transactions.

When the user finalize the voucher after that it is not editable and if it is
un-finalize then the transaction will not affect the ledger as well as the print
out will come as N/A means Not Approved.

You have against account option for the management of cash flows, have

tagging available, can incurred expense against fixed assets & employees

= e ﬁf’ ¢
Journal Voucher |'= = = L) S
Refresh Save Undo
Finalize
Voucher No. : JV-000000258 Date : |15/10/2011 . - ChequeMNo.: |
Description : “Yam Stock Received against Accrual Account of Yam
Paid To
Type lNormaI v]
* Account Name Contra Account Against Account Project - Location =
H‘r’arn Stock (Stock Accounts) El{_l E| E|Garments- Garments - Gz
E;‘«)c‘r’arn [Accured Liabilities) El{_l E| E|Garments- Garments - Gz
< [=]] =]

m

Fl 11l 2

Total : 1,606,500.00 1,606,500.00




10)VOUCHER VERIFICATION
e After User Finalize the Voucher it is been verified by the user having the
rights to verified it
e The Verification user has the authority to Un-Finalize the transaction and
Edit it

a=' Voucher Verification EI’E‘@
Fom: [24/01/2011 < | Tope:
Upto: |24/01/2012 - - Apply [ Select/ Desslect Al
Voucher No Date Type Description Approved =
i ol

BBP-D0000000T 09/07/11 |Bank Book Mul | EDS HANDLING CHGS E-FORM # 828674 -:-
BEP-000000002 070711 Bank Bock Mul |Paid To Zafar Igbal Mobile Expense Mof June-11
BEP-000000003 07.0711 Bank Bock Mul |Paid Advance Payment to Haider Engg Works For Hydro Machine Repairing S |:|
CBP-000000001 230112 Cash Book Mul | CASH PAYMENT AGAINST ENTERTAINMENT EXPENSES ]
JY-000000006 05/07/11 Journal Vouch ]
JY-000000007 04/07/11 Journal Veuch ]
JY-000000008 04/07/11 Journal Vouch ]
JY-0000D0D03 06/07/11 Journal Vouch i
JW-D00000010 05/07/11 Journal Viouch =]
JY-D000000T1 20i0711 Journal Vouch [
J%-D00000012 1607111 Journal Viouch =] =
J%-D00000013 110711 Journal Vouch [
JY-000000014 07071 Journal Vouch ||
JY-000000015 09/07/11 Journal Veuch ]
JY-000000016 1900711 Journal Vouch ||
JY-000000017 04/07/11 Journal Veuch ]
JY-000000018 110711 Journal Vouch ||
JV-000000021 140711 Journal Veuch |
JV-000000022 09/07/11 Journal Vouch | ]
4 1 3




11)VOUCHER AUTHORIZATION

After User Verified the Voucher it is been Authorize by the user having the
rights to Authorized it

The Authorization user has the authority to Un-Verified the transaction
and Edit it

a5 Voucher Authorization

= ol =
Fon 24012011 % | Te:
Upto | 24/01/2012 - - Aeply [7] Select/ Deselect Al
Voucher No Date Type Description Approved +
|

BEP-00000000° B o A
BEP-000000002 070711 Bank Book Mul |Paid To Zafar Igbal Mobile Expense Mof June-11
BEP-000000003 07/07111 Bank Bock Mul | Paid Advance Payment to Haider Engg Works For Hydro Machine Repairing S. D
CEP-000000001 230112

Cash Book Mul |[CASH PAYMENT AGAINST ENTERTAINMENT EXPENSES

m

m




12)Bank Reconciliation

e Bank reconciliation is used to reconcile Bank accounts with ledger
accounts, this simple procedure helps to verify Un-Cleared and Un-
Deposited cheques in Banks

o119 0 =2l o
Bank Reconciliation A
Undo
HMB A/C # 16177 1(Garments
Bank Statement Date : Balance as Per Bank Statement :
Transaction Upto : Balance as Per Books : 32,703,747.00
Clear Clear Date Chegue No * Cheque Date = Voucher Date Account Name Debit Credit  »
v 56382195-200 817/201 817,201 Bank Book Multiple Entry 0.00 381502.00
56382198 aner2011 21672011 Bank Book Multiple Entry 0.00 180223.00
56382178 812/2011 81122011 Bank Book Multiple Entry 0.00 720000.00
56382175 8201 81172011 Bank Book Multiple Entry 0.00 720000.00
(3 56382174 811/2011 8/11/2011 Bank Book Multiple Entry 0.00 40000.00
56382172 811,201 8/11/2011 Bank Book Multiple Entry 0.00 115140.00
v BE3E21T1 aM12011 8112011 Bank Book Multiple Entry 0.00 25000.00
56382170 810/2011 8/10/2011 Bank Book Multiple Entry 0.00 68310.00
56382168-69 anoi2011 8102011 Bank Book Multiple Entry 0.00 30000.00
v 56382167 8/9/2011 8/9/2011 Bank Book Multiple Entry 0.00 231371.00
v 56382166 8/9/2011 8/9/2011 Bank Book Multiple Entry 0.00 220500.0C
5632165 81972011 8/9/2011 Bank Book Multiple Entry 0.00 13799.00
56382164 8/9/2011 8/9/2011 Bank Book Multiple Entry 0.00 6732.00 ~
4 1 3
Receipts Payments
Cheque Cleared - |0.00 Cheque Cleared : |85
Uncleared Cheque : | 70.055.523.00 Uncleared Cheque :  |80.434 247 00

13)MONTHLY ACCOUNTS CLOSING

e We have designed a concept of monthly accounts closing so that you can
close the accounts on monthly basis the system will automatically
generate the closing entry in which all the expenses are credited and

revenues are debited with the difference charge in Profit & Loss Accounts.

e When you want to see the whole trail there is a option in accounting

reports to exclude closing entries so that you can see the whole trail

a5 MONTHLY CLOSING OF ACCOUNTS =N Eoh =

Voucher Date

LT B 01/07/2010]

Upto: |23/01/2012

Profit & Loss Account and Project Selection

Profit & Loss Account

]
Project E




14)ACCOUNTING REPORTS

General Ledger

Trial Balance

Consolidated Balances
Audit Trail
Periodic Activity Position
Liquidity Reports
Tag Wise Report
Employee Wise Report
Month Wise Expenditure Report
Cash Flow
Income Statement
BalanceSheet
Month wise Income Statement

Meonth Wise Balance Sheet

Voucher Date Voucher No
From : From : :
Upto:  02/12/2011 T Upto : E]

Accourts Selection

From : IZ| E]

Upta |Z| E]

Control Account |Z|
Against Account IZ|
Book Type : Al

Account Level 1 |Level 2 -

Project : IZ|
Location : IZ|
Sector : |Z|
Compary : DEMO IZ|
Tag IZ| Employee IZ|
Report Fitter Account Type

[] Without Against Accourt  [| Exclude Closing Entry




15)ACCOUNT RECEIVABLES
i. SALES INVOICE

Sales Invoice is used to generate Customer Invoices and its impact is

directly goes to aging.

il €

Prirt

T=]
L
Undo

)

Delete

Sales Invoice

Search

Bill # SB-D00027 Date
Sales Account FINISHING SALE

Party Account Fine Trading Co

Sector Diyeing

Description

ltem Details | Summary

Excise Amount

Description of Good UOM Qty Rate Amount Disc % Disc. Amount G =
b Finishing Charges [=] Kos [=] 3545.00 25.00 102521.00) 0.00
£3

Delete Line Total 3545 102521

i. PAYMENT RECEIVED

In Bank Receipt Voucher when Payment is Received System

Automatically ask against which bills the payment is received

ooccorsa 3 NS WS

Voucher No. :  BER-D00000001

Supplier : Al Ghosia Industries E| Amount 109278
i Bill No Receive Amount Remarks -
ﬂ SB-000001 109,278.00
| |

e e ) |




ii. PDC CHEQUES

If any customer give PDC Cheque then there is a input where you can

enter PDC Cheque, when it is deposited it automatically remove it from

it PDC Cheque
iii. AGING REPORTS

| Grid Reports ‘

Consclidated Report
Bill Wise Report
Bill Wise Filter (Before Due)
Grid Bill Wise (Before Due)
Bill Wise Total (With Zero)

Post Dated Cheque

16) ACCOUNT PAYABLES

Aging Reports

Date
(X 7 3/01/2012 = -

Accourt Type [Customer N

Account Selection
From :
Upto :

Credit Days < 0

SAME AS ACCOUNTS RECEIVABLE

a- Post Dated Cheque

Post Dated Cheque

Lol & ]

£
ChequeNo Chegue Date EillNo BankName Amount -

=
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Fixed Asset Module

a. PURCHASE ORDER FIXED ASSETS

This option is used to raised the Purchase Order for the Procurement of New
Fixed Assets

o5 Purchase Order Fixed Asset EI = @
h der Fixed @G| @ 8 ial B €
Purchase Order Fixed Asset | =t L4 || = || L
Search Edit Delete Undo Print
P O Fixed Asset | POF-000001 Date
Supplier SPOTLESS PLASTICS {HK) LTD. Tems And Condttion
Description Single Needle Machine
Cumency Rupes
Fixed Asset Code Sector Qty Rate Fc Rate Ex Rate
B Single Needle El GARMENTS - GARMEN 1.00
i

Delete Line Total 1
b. FIXED ASSET MANAGEMENT

¢ In this Input Each Fixed Assets Code is Generated

e Here we Marked the Purchase Order Against which the Assets is Arrived.
¢ All the components of Assets with the pricing is entered for reference

e Sector and Employee is also marked in which it is been issued

e Depreciation method (Reducing or Straight Line) and Estimated Life is set

a2/ Manage Fixed Asset =] = ==
q =Y ) i €
Fixed Assets 2 e
Asset Info | Asset Detal | Depreciation Detail|
Asset Code : [EQD0D00112 Entry Date : |06/09/2011 S 7 VouherNo [[show |
Description : | "ERCE A [£] Post in Finance
PoFA (2] Foced Asset Name
GLGroup : |GENERATOR =] @ Sector: |Fourth Floor Roof Top (E9]
Supplier Account : [TARN DUNNY A/C = Location - |Roof Top
SPOTLESS PLASTICS (HIOLTD. [~] (] Projsct - [WOVEN
Employee =]
Tag =]
Purchase Date : |06/09/2011 &
e T Veicke Irfo
Furchese Amourt 1,000,000.00 Fea o -
ot 5 Model Code :
Engine No
Est. Life (Year) 2000 Chsssis o -
Serap Value 0.0




5= Manage Fixed Asset [o] = ==

. = | @ 2 ) ¢
Fixed Assets = ¥ ‘L
Asset Info | Asset Detail | Depreciation Detail
Description Amount
b generator 175 kv 1000000
3
o
oC' Manage Fixed Asset =le=s
i 0 £
0 =l < )
Fixed Assets A ¥ i{d

Asset Irfo | Asset Detal | Depreciation Detail |

Dep Rate % : 5.00

Dep Method : | Straight Line -4

Start Date - pgi09/2011

Depreciation

Dep Morthly
Year To Date
Dep To Date

Curent Value

c. DEPRECIATION POSTING
e Depreciation Posting Option is used to Post depreciation of a selected
period

e Itis been calculated from the date of Purchase.

a! Post Depreciations

Deprecition Posting ||

Enttry No - Entry Date : |[iRTRZZ0E =
= Voucher # : Show Voucher
-

AssetCode  Assethlame Project, Location & Sector Start Date Dep. Method Cost ScrapValue =

Date From : | 23/12/2011
Date Upto :  23/01/2012

arlfar

m

4 n | b

Total Depreciation




d. TRANSFER OF ASSETS

e This option is used when one assets is transfer from one department to
another or one location to another or one project to another
.HE Asset Transfer EI =] @

7 || #E ol '
Asset Transfer V| Gy | | B 8 |
Save Unda
Transfer No : FATOO0D0D1 Transfer Date - |05/08/2011 B
Agset D
Sector From : ADMIN CAEIN 1 - 308
Sector To : TOILET ROOM - 313 E D
Units 1.00
Withdrawl Value
e. Disposal of Assets
e When the asset is disposed or sales this option is used.
e Accounting treatment is generated automatically
0=l Sales Fixed Asset EI = \EI
. ] =] rd
Sales Fixed Asset |Gyl | 1 L
Undo
Bill No SB-000032 Bill Date 14/01/2012 S
Customer SPOTLESS PLASTICS (HK) LTD. |z|
Description Tabels Sale to Murtaza Emb. Dt. Dec 10, 2011
Asset Code Sector Qty Rate Amount -
[ FFOOOD0323 f\';‘j"ﬁ\?ﬁf‘l"-"T'H'Iif{'ijmlzl 1.00 200.00 200.00
FFO0000344 \WOWEMN - THIRD FL 1.00 200.00 200.00
FFO0000332 \WOWEN - THIRD FL 1.00 20000 200.00
FFO0000249 WOVEN - THIRD FL 1.00 500.00 500.00
FFO0000327 WOVEN - THIRD FL 1.00 200.00! 200.00/
FFO0000328 WOWEMN - THIRD FL 1.00 200,00 200.00
FFO0000333 \WOWEN - THIRD FL 1.00 1000.00 1000.00 =
FFO0000326 \WOWEN - THIRD FL 1.00 1000.00 1000.00 1
i
Fick Acest hem | [ Delete Line Total 8 3500




f.

Fixed Assets Register Report

ol FIXED ASSETS REPORT

Fixed Asset Reports

Account Wise Report Purchase Date
2% XI01/07/2008] =
Upto - 23/01/2012 E
Assets Account

Supplier Account
Project :
Location :

Sector

o

=

(o]lo (==

]

B [ E EE




